[image: ]	Booking Form/Hire Agreement 
                   Registered Charity No:  301437 
Dated:  
 
	 
Widdington Village 
Hall contact  
	 
Booking Clerk: Tessa Firmin C/O Widdington Village Hall, 
High Street, Widdington, CB11 3SG  Tel:  07895 060446
Please return to:  widdingtonvillagehall@gmail.com   
TO BE RETURNED WHEN DEPOSIT PAID

	 
Name of Hirer 
(must be over 18) 
	 
Is this a commercial hire? YES/NO 
If yes, an additional condition is on page 4 
 

	 
Organisation (if applicable) 
 
	

	 
Address 
 
	  
 
 

	 
Telephone number 
 
	 
	 
Email Address 
	 

	 
Date of Hire 
 
	 
	 
Type of Function 
	 

	 
Hire Fee 
	  
 
	 
Hire Deposit 
	
Children’s Party £50 Adult’s Party      £100  

	 
Village Hall Bank 
Details
	 
Widdington Village Hall    
Acct: 00172860   Sort Code: 30-97-24
Payment ref, please use Surname and date of hire

	 
Hirer’s Bank 
Details for return of deposit 
	
Acct Name  
Acct Number 
Sort Code 
Deposit returned after hall inspection and within 28 days of function  
 

	 
Rooms Required – please circle 
 
	 
Main Hall + kitchen 
 
	 
Social Room and 
Bar/Small Kitchen 
 
	 
Both rooms and kitchens 

	Note: 
	Please bring your own washing up cloths, tea towels and black bin bags to take your rubbish away


 
PARTIES: 
1) Widdington Village Hall named on page 1, acting by its management committee 
 
2) The person or organisation (hirer) named on page 1 
 
AGREED as follows: 
1. Throughout this Agreement: 
· the Village Hall named above is referred to as “we”; “our” is to be construed accordingly and “we” and “us” mean and include the Village Hall’s charity trustees, employees, volunteers, agents and invitees 
· the person or organisation (hirer) is referred to as “you”; and “your” is to be construed accordingly; “you” also includes the members of your management committee (if appropriate), your employees, volunteers, agents and invitees 
· where you must seek our consent, tell us about something or give us something, you must speak to and seek consent from the Booking Secretary or, if the Booking Secretary is not available, any of our charity trustees. 
 
2. In consideration of the hire fee described in the booking form, we agree to permit you to use the premises circled on the form for the purpose circled below and for the period on the booking form The details inserted in the form are the terms of this Agreement. This Agreement includes the annexed Standard Conditions of Hire that you will find on page 4 
 
2.1 Purpose/description of hiring: 
2.2 Will tickets be sold for your event? 	 	 	 	Yes / No 
2.3 Is food to be provided at the event? 	 	 	 	Yes / No 
2.4 Is alcohol to be provided at the event?  	 	 	Yes / No – see 4 
     below 
2.5 Will there be exhibition of a film? 	 	 	 	Yes / No 
2.6 Will live music be performed or recorded music played? 	Yes / No 
 
3. You agree not to exceed 200, the maximum permitted number of people in the whole building including the organisers/performers/caterers 
· Main hall: 100 seated, 100 standing 
· Social Room:  30 
4. We do not have a Premises or Alcohol Licence.  This Agreement gives permission to you for a performance of live music, the playing of recorded music, or an exhibition of a film but only in accordance with the Deregulation Act 2015. 
(i) You are responsible for ensuring that screenings of film abide by age classification ratings. 
(ii) You agree that if regulated entertainment outside of the Deregulation Act 2015 is to be held you will obtain our consent to give notice of a Temporary Entertainment Notice (TEN) to the licensing authority. 

(iii) You agree to obtain our consent to give notice of your intention to provide alcohol at the event and to give notice of a TEN to the licensing authority. 
If you fail to comply with 4. above, we will cancel the hiring without compensation. This is because there is a limit on the number of TENs that can be granted annually for any premises.  Lack of co-operation could affect future fundraising by us and by local voluntary organisations. 
 
5. You agree with us to be present (by your authorised representative, if appropriate) during the hiring and to comply fully with this Agreement.       	
 
6. We and you hereby agree that the Standard Conditions of Hire, see page 4, together with any additional conditions imposed under the Premises Licence or that we deem necessary, form part of the terms of this Agreement unless we and you agree in writing. 
 
7. None of the provisions of this Agreement are intended to or will operate to confer any benefit pursuant to the Contracts (Rights of Third Parties) Act 1999 on a person who is not named as a party to this Agreement. 
 
8. I have read and agreed to the Standard Conditions of Hire     
 
9. Where applicable I have a Safeguarding Policy                       
 
10. I understand the Fire Regulations                                            
 
11. Where applicable I have the appropriate insurance                 
 
12. Where applicable I have the relevant licence                                  
 
 
  
Signed by the person named on page 1, duly authorised, on behalf of the Village Hall: 
 
 

______________________________________________ 
 
Signed by the person named on page 1. Or if commercial, duly authorised, on behalf of the organisation named on page 1: 
 
 

______________________________________________ 
 
 
 
 







Additional condition for use with commercial hirers: 
 
Village halls are usually held on strict trusts which require the management committee to ensure that the hall is administered in accordance with those trusts. Accordingly, we are bound to preserve and hereby reserve the right to terminate this Agreement by not less than seven days’ notice in writing to you in the event of the hall being required on the same date/time for the fulfilment of its charitable purposes. 
In the event of such termination by us, we will refund to you all monies paid by you to us. We will not, however, be liable to make any further payment to you in respect of expenses, costs or losses incurred directly or indirectly by you in relation to any such termination. 
 



































October 2025	 
 	1  	 Registered Charity No: 301437 
Widdington Village Hall Management Committee   
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